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ANNUAL PERSONNEL REVIEW 





Name:	



Position:		
					


Signed:  ____________________________________  (Staff Member)	


Signed:  ____________________________________   (Reviewer)
	




Date:	


REVIEW OF DUTY STATEMENT & PERFORMANCE OF DUTIES 
(From Position Description)
	
	Responsibility

	Comment 

	Plan 








	

	Do 








	





	

	Respond 









	

	Has there been any other area not covered in duty statement that you would like to raise. 












SUGGESTIONS (Optional)	
· Suggestions for improving your capacity to do your role
· Suggestions for changing your duty statement

	
















PROFESSIONAL DEVELOPMENT 
	
PD planned for this year

	
PD undertaken this year


	
PD requested for next year




Updated Sept 2017
